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way of doing business‖ for both the MSRC and the project applicant, a tutorial has been 

developed to walk applicants step by step through the electronic application submittal process.   

 

The application that will be submitted as a PDF document is comprised of Nine (9) primary 

sections – these correspond to the Cover Letter and application Attachments A-H as described 

in the preceding section. 

 

Thus, a complete application will be comprised of the following nine elements: 

 

1. Signed Cover Letter; 

2. Attachment A: Proposer Information 

3. Attachment B: Project Description & Technical Specifications 

4. Attachment C: Project Cost Breakdown 

5. Attachment D: Project Implementation Schedule 

6. Attachment E: Memorandum of Understanding/Memorandum of Agreement 

7. Attachment F: Utilization Estimates/Letters of Commitment 

8. Attachment G: Federal Tax Credit Accounting 

9. Attachment H: Certifications 

a. W-9 Form 

b. Disadvantaged Business Certification Form 

c. Campaign Contribution Disclosure Form 

These nine sections, including Attachment H certifications, are to be compiled into a single 

PDF document for submittal to the MSRC Clean Transportation Funding Website.  Please 

note that ONLY PDF format can be accepted.  Microsoft Word documents cannot be 

accepted by the MSRC Website.  Applicants will need to register on the MSRC Clean 

Transportation Funding website.  The application submittal tutorial is available at 

www.cleantransportationfunding.org/proposal_process/upload_proposal.   

 

Please note that the latest date and time to submit an application is September 28, 

2012 at 11:59 pm! 

 

3. Addenda – The Mobile Source Air Pollution Reduction Review Committee may modify the 

Program Announcement and/or issue supplementary information or guidelines relating to 

the Program Announcement during the Application preparation and acceptance period of 

March 2, 2012 to September 28, 2012.  Amendments will be posted on the MSRC website 

at www.CleanTransportationFunding.org.  

4. Application Modifications - Once submitted, Applications cannot be altered without the 

prior written consent of the Mobile Source Air Pollution Reduction Review Committee. 
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5. Certificates of Insurance - Proposers are required to provide a statement that upon 

notification of award, a certificate(s) of insurance naming the SCAQMD as an additional 

insured will be provided within forty-five (45) days.  Entities that are self-insured are required 

to provide a statement to that effect in their application. 

 
 

SECTION 6 - IF YOU NEED HELP… 

This Program Announcement can be obtained by accessing the MSRC web site at 

www.CleanTransportationFunding.org.  MSRC staff members are available to answer questions 

during the Application acceptance period.  In order to help expedite assistance, please direct 

your inquiries to the applicable staff person, as follows: 

 For General and Administrative Assistance, please contact: 

Cynthia Ravenstein 

MSRC Contracts Administrator 

Phone: 909-396-3269 

E-mail:  Cynthia@cleantransportationfunding.org  

 

 For Technical Assistance, please contact: 

Ray Gorski 

MSRC Technical Advisor 

Phone: 909-396-2479 

E-mail: Ray@cleantransportationfunding.org  

 

 For Contractual Assistance, please contact: 

Dean Hughbanks 

AQMD Procurement Manager 

Phone: 909-396-2808 

E-mail: dhughbanks@aqmd.gov 

 

 

SECTION 7- APPLICATION EVALUATION AND APPROVAL PROCESS 

Applications will be evaluated as they are received to determine compliance with all mandatory 

requirements. Applications that do not comply with the stipulated requirements will be returned 

to the project applicant for revision and resubmission.  Any returned applications will lose their 

original submittal date and, if resubmitted, will be issued a new date upon receipt by the MSRC 

for purposes of disbursing funds on a first-come, first-served basis. 

Proposals deemed compliant will be forwarded to the MSRC Technical Advisory Committee 

(MSRC-TAC) for review and concurrence with staff‘s recommendation.  Applications 

recommended for approval by the MSRC-TAC will be forwarded to the MSRC for approval 

(applicants may be asked to provide an updated Campaign Contributions Disclosure form at 

this time).  Applications recommended for funding by the MSRC will be forwarded to the South 

Coast AQMD Governing Board for final approval. 

http://www.cleantransportationfunding.org/
mailto:Cynthia@cleantransportationfunding.org
mailto:Ray@cleantransportationfunding.org
mailto:dhughbanks@aqmd.gov
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Upon receipt of Governing Board approval, the MSRC staff will prepare a contract for execution 

by the applicant.  The time period from AQMD Governing Board approval to contract execution 

is anticipated to be approximately one hundred twenty (120) days. 



MSRC Clean Transportation Funding™ 
FY 2011-‗12 Alternative Fuel Infrastructure Program 

 

 13 

SECTION 8 - PROPOSAL ATTACHMENTS 

 

 
Attachment A: PROPOSAL SUMMARY INFORMATION 
 
A. Please provide the following Proposer information in the space provided:   

Business Name       

Division of:       

Subsidiary of:       

Website Address       

Type of Business       

 

Address 

      

      

City/Town       

State/Province       Zip       

Phone (     )      -          Ext                     Fax (     )      -      

Contact       Title       

E-mail Address       

Payment Name if 
Different 

      

 
 
B. Funding Request Summary: 

MSRC Clean Transportation Funding™ Requested:  $____________________ 

Existing or Anticipated AQMD Funding Applied to Project:  $____________________ 

Other Co-Funding Applied to Project:    $____________________ 

     Total Project Cost:  $____________________ 
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Attachment B: PROJECT DESCRIPTION & TECHNICAL SPECIFICATIONS 
 
Please provide the following information regarding the proposed alternative fuel refueling 
facility: 

1. Proposed Location – Please provide the street address of the proposed facility: 

2. Project Type (please check the appropriate box(s)): 

 New Station 

 Expansion of Existing, Operational Station 

 Modification of Existing Vehicle Maintenance Facility 

3. The proposed new/upgraded refueling station will be (please check the appropriate box): 

 Full Public Access (open to any user 24 hours per day, 7 days per week; equipped 

with universal card reader, and minimum dispensing capacity of 3 GGE per minute) 

 Limited Access (does not meet criteria of Full Public Access.  Applicant attests their 

willingness to make the station available to at least one other fleet) 

4. Fuel Type(s) – please check the appropriate box specifying the alternative fuel(s) proposed 

for the station: 

 CNG 

 LNG 

 L/CNG 

 > 50% Renewable CNG 

5. Site Owner – Owner of the real property upon which the station will be constructed: 

6. Station Operator – Entity that will operate and maintain the refueling facility: 

7. Infrastructure Vendor/Installation Contractor – Name of equipment vendor(s) and installation 

contractor(s), if known: 

8. Fuel Provider – Name of fuel vendor: 

9. Refueling Infrastructure Description/Technical Specification.  Please respond to a. or b. 

below, as appropriate: 

a. New Refueling Facility - Description must include, at a minimum: 

i. Site plan illustrating the proposed station‘s location on the property, including at a 

minimum the adjacent streets, entrance and exit locations, locations of dispenser 

islands, canopies, fuel storage tanks, compressors, walls and/or spill containment 

areas as appropriate; 
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ii. Technical Specification, including a complete listing of all station equipment, 

hardware, and components, including component manufacturer and model number 

if known. In addition, the specification must provide minimum fuel storage 

capacities, compression and dispenser ratings, as well as number, make, and model 

of dispensers and card readers, etc. if known; 

iii. Description of other project elements, including site amenities such as private 

access/public access islands, card reader payment options, overhead canopies, 

signage, traffic circulation plan, landscaping, fencing, security lighting, etc. 

b. Expansion of Existing Refueling Facility – description must include, at a minimum: 

i. a description of the site location, existing fuel type and storage capacity, number of 

existing fuel dispensers, level of accessibility (private access, limited fleet access, 

etc.), current station utilization, including average monthly fuel throughput, numbers 

and types of vehicles that typically utilize station, etc.   

ii. Please discuss the proposed station expansion and/or upgrades:  Provide a detailed 

description of the proposed upgrade and/or expansion project.  Include a technical 

description of the station in its modified or expanded configuration.  Discuss, at a 

minimum, how the proposed upgrades/expansion will impact the station‘s ability to 

remain operational and accessible, the strategic importance of the expanded and/or 

upgraded station, and the number, types, and sizes of vehicles the station will 

accommodate in its expanded and/or upgraded configuration. 

iii. Please describe the funding requirements for implementing the proposed refueling 

station expansion and/or upgrades, including the need for MSRC funding 

assistance: Discuss co-funding commitments offered by the Proposer or other 

station stakeholders.  Describe other funding sources currently being pursued to 

support station upgrades/expansion.  Discuss any unique financial constraints that 

impact the Proposer‘s ability to perform station upgrades and/or expansion. 

c. Maintenance Facility Modifications – Please provide a technical description of the 

proposed facility modifications, including the facility location, a detailed description of the 

facility and its use, a detailed listing of equipment, hardware, and components to be 

procured, including equipment vendor and model if known.  In addition, please provide 

the number and types of vehicles the facility will accommodate in its modified 

configuration. 
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Attachment C: COST BREAKDOWN:  Please provide a detailed cost breakdown of the 

proposed project.  Please note that MSRC Clean Transportation Funding™ is intended to 

help offset the cost of station capital equipment, site construction, signage, and reasonable 

project management costs, and cannot be applied to real property purchases, operations and 

maintenance costs, or labor and administrative costs deemed excessive.   The MSRC reserves 

the right to exclude cost elements deemed unallowable, as well as award funding in an amount 

less than the requested amount. 

  

Site Improvements, including fencing, driveways, curbing, 
landscaping, lighting, other construction, etc. Please itemize site 

improvement costs below: 

 

 $ 

 $ 

 $ 

 $ 

Refueling Station Capital Equipment  

Compressors $ 

Dryers $ 

Storage Vessels $ 

Dispensers $ 

Card Readers $ 

Signage (mandatory – see Section 2 paragraph 5) $ 

Other (Canopy, etc. Please specify) $ 

Shipping & Delivery Charges $ 

Installation $ 

Taxes $ 

Project Management $ 

Facility Modifications to Existing Maintenance Facilities   

 $ 

 $ 

 $ 

Total Project Cost Estimate $ 

MSRC FUNDING REQUEST $ 

 

Please note that the total of the MSRC funding award cannot exceed 50% of the Total Project 

Cost up to the maximum funding levels shown in Table 3-1.  



MSRC Clean Transportation Funding™ 
FY 2011-‗12 Alternative Fuel Infrastructure Program 

 

 17 

Attachment D: PROJECT IMPLEMENTATION SCHEDULE 

 

Please provide, either in the space outlined below or separate attached sheet, a Milestone 

Schedule for your proposed alternative fuel station project.  Please note that this information will 

become an element of any contract resulting from a potential award of MSRC Clean 

Transportation Funding™.  

 
Please endeavor to make your Milestone Schedule as accurate as possible.  Please note that 

extensions to the project period of performance are not guaranteed and in no event will exceed 

one additional year!  Attach additional sheets as necessary. 

 

PROJECT MILESTONE START DATE COMPLETION 

Example: Task 1 – Order equipment Authority to Proceed (ATP) + 
one month 

ATP + 3 months 
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Attachment E: MEMORANDUM OF UNDERSTANDING BETWEEN CONTRACTOR AND 

HOST SITE 

For projects seeking MSRC Clean Transportation Funding™ for construction of alternative 

fuel refueling stations, a fully executed Memorandum of Understanding (MOU) or Memorandum 

of Agreement (MOA) must be submitted as an element of the application package.   Please 

note that an MOU/MOA is NOT REQUIRED if the project applicant is the Site or Facility 

Owner.   

The MOU/MOA must be provided at the time of Application submittal and must contain the 

following essential elements, at a minimum: 

 The parties to the MOU/MOA, including the fuel provider and/or facility developer and 
the site owner; 

 The term of the MOU/MOA; 

 The specific location of the refueling station to be constructed; 

 Anticipated date of infrastructure construction; 

 Anticipated date of infrastructure completion and start of operation; 

 Executed signatures by individuals authorized on behalf of the parties to the MOU/MOA. 
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Attachment F: STATION UTILIZATION ESTIMATES 

Applicants are required to demonstrate that the proposed station will have an adequate usage 

level to ensure the station remains operational for the required five-year period, as follows: 

 
 Identify at least one anchor fleet which has committed to use the station on a regular basis.  

Please provide contact information for the anchor fleet.  Please note that MSRC members 

or staff may contact any and all references provided in relation to station utilization 

commitment. 

 Provide an estimate of the estimated annual station fuel throughput, and/or describe the 

number and types of alternative fuel vehicles expected to utilize the station immediately 

upon completion. 

 Please attach letters of commitment between the applicant and fleets or other station users 

that commit to use the alternative fuel station for vehicle refueling. 

 

Please be aware that any contract resulting from an award of MSRC Clean Transportation 

Funding™ will include fuel throughput obligations, based on the estimates in the application, as 

an enforceable element of the contract.  Therefore, it is strongly recommended that Proposers 

present station utilization estimates that are as accurate as possible and based on firm station 

utilization commitments! 
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Attachment G: FEDERAL TAX CREDIT ACCOUNTING 

Please note that this Attachment only pertains to commercial business entities.  Public agencies 

are not required to complete Attachment G. 

 

As stated in Section 2, paragraph 6, the MSRC is aware that starting October 1, 2006, Federal 

Tax Credits became available to help defray the cost of CNG and LNG station construction and 

fuel purchase.  It is important to the MSRC that stations funded using public money 

demonstrate that the benefits of these funds are enjoyed broadly, especially as it pertains to the 

price of alternative fuel paid by the end user. 

Thus, in the event that the tax credits are extended, the MSRC requires that prior to any award 

of Clean Transportation Funding™ to commercial business applicants whose primary 

business is the construction of refueling stations and/or sale of alternative fuel, the applicant 

must disclose in writing if they: 

a) Are or are not eligible to receive Federal Tax Credit(s), and if they are; 

b) How the Tax Credit(s) is factored into the cost of station construction and the pricing of 

alternative fuel dispensed at the proposed refueling station.   

This discussion should be labeled ―Attachment G‖ and be included in the Application package 

at the time of submittal.  Please note that Applications submitted by affected entities that fail to 

include Attachment G will be deemed incomplete and returned for corrective action. 
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− Average event attendance of at least 2,000 people; 

− Dedicated parking lot or structure co -located with the event center. 

 Traffic Impacted Event – A scheduled event held at a Major Event Center that results in 
recurrent traffic congestion prior to, during, or after the scheduled event whose impact on 
surrounding roadways, arterials, intersections, or freeways exceeds design capacity; 

Only event centers that are Traffic Impacted are eligible to participate in this Program! 

 Transportation Provider – includes but is not necessarily limited to a) public transit agencies, 
including regional and municipal transit agencies and authorities; b) private transit operators, 
including subcontractor service providers to public transit agencies; and c) paratransit providers 
and other licensed, private transportation and shuttle providers; 

 Qualifying Transit Vehicle – vehicles proposed for use in Event Center Transportation Services 
must conform to the following minimum requirements: 

On-Road Vehicles: 

− Dedicated Alternative Fuel – vehicles must operate on a dedicated alternative fuel.  
Eligible alternative fuels include compressed natural gas (CNG), liquefied natural gas 
(LNG), liquefied petroleum gas (LPG), H2, or gasoline hybrid-electric, and zero-emission 
electric.  Non-hybrid electric gasoline, diesel, biodiesel, and flexible fuel vehicles do not 
satisfy the definition of dedicated alternative fuel; 

− Vehicle Seating Capacity – vehicles must have a minimum seated position capacity of 
twenty-two (22) occupants; 

− Vehicles must meet all Americans with Disabilities Act (ADA), US Department of 
Transportation (DOT), California Department of Motor Vehicles (DMV), and other 
applicable regulatory agency requirements. 

Rail Service:  

− Cleanest Locomotives Available – projects that propose expanded rail service must utilize 
the lowest-emitting locomotives within the service provider’s fleet. 

 Transportation Deficient – a Major Event Center that is not served by regularly scheduled public 
transit or private shuttle service sufficient to entice patrons to attend the event using public 
transit rather than private automobile, or is served by public and/or private transportation 
services that are operating at maximum capacity.  Please note that this Program Announcement 
is NOT intended to subsidize ongoing public or private transportation services. 

 
The MSRC seeks the formation of partnerships between traffic-impacted, transit-deficient major event 
centers and transportation providers who operate qualifying vehicles.  The following Sections define 
who is eligible to submit a proposal to the MSRC, who is eligible to enter in to a contract for event 
center transportation services, and what transportation costs are eligible for reimbursement by the 
MSRC: 

 Who can submit a proposal in response to this Program Announcement?  Either a qualifying 
major event center and/or a qualifying transportation provider may respond to this Program 
Announcement and submit a proposal for MSRC consideration.  Proposals may also be 
submitted from a joint event center/transportation provider partnership.  Please note that the 
following conditions apply: 

− A proposal submitted by qualifying Major Event Centers must identify what 
Transportation Provider(s) will provide the event center service.  The proposal must 
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include a Memorandum of Understanding (MOU) between the event center and 
transportation provider(s) stating their mutual intent to implement and operate event 
center transit service in accordance with Program requirements in the event the MSRC 
provides a funding award; 

− A proposal submitted by a qualifying Transportation Provider must identify which Major 
Event Center(s) will be served in the Program.  The proposal must include a MOU or 
letter of support between the transportation provider and event center(s) stating their 
mutual intent to implement and operate event center transit service in accordance with 
Program requirements in the event the MSRC provides a funding award; 

− A proposal submitted jointly by an event Center in partnership with a transportation 
provider must also include a MOU, as above. 

 
 Who is eligible to receive an award of MSRC Clean Transportation Funding™ under this 

Program Announcement?  While either a major event center or qualifying transportation 
provider are eligible to submit a proposal, only the qualifying transportation provider is eligible 
to enter into a contract on behalf of the proposed event center transportation service 
partnership.  The rationale for this restriction is that only transportation service costs (including 
transit program and traffic control costs) are eligible for reimbursement under this Program.  
Thus, it makes sense that the service provider who incurs direct expenses in providing 
transportation services be the party to the contract that provides reimbursement.  Please note 
that the MSRC does not enter into three-party agreements. 
 

In summary, major event centers that meet the above eligibility requirements and transportation 
providers that meet qualifying requirements are eligible to participate in this MSRC Program.  Both 
Event Centers and Transportation Providers are eligible to submit a proposal; however, each party must 
be identified by name in the proposal, accompanied by a MOU between the named participants.   Only 
the transportation provider can be the MSRC funding recipient and contract signatory. 
 
 
SECTION 3 - PARTICIPATION GUIDELINES, CONDITIONS & RESTRICTIONS 
 
The following guidelines, requirements, and conditions have been established and apply to all Proposals: 
 

1. Program Scope – The primary objective of this Program is to eliminate automobile trips, reduce 
automobile vehicle miles traveled (VMT), and reduce traffic congestion in the vicinity of a major 
event center prior to, during, and following an event, resulting in a reduction in air pollutant 
emissions.  Automobile trip reduction and traffic congestion mitigation are achieved by shifting the 
travel mode of event attendees from their personal automobile and onto new or expanded public 
transportation service or dedicated shuttle event center feeder service.  To facilitate this mode shift, 
the MSRC will consider proposals for event center transportation services.  MSRC Clean 
Transportation Funding™ is available to co-fund the cost of implementing new or expanded 
transportation programs.  Only direct costs of transportation programs are eligible for 
reimbursement under this Program.  Proposals submitted in response to this Program 
Announcement must include as named participants the major event center where new or expanded 
transit or shuttle service will be operated as well as the transportation provider who will implement 
the event center transportation program. 

2. Maximum Duration of MSRC Incentivized Transportation Programs – the maximum length of time 
that MSRC Clean Transportation Funding™ can be used to co-fund transportation programs is one 
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(1) year or, in the case of sporting events, one full season, including pre, regular, and postseason as 
applicable; 

3. Maximum MSRC Funding Limits– To ensure broad-based participation, the MSRC has established 
the following maximum funding parameters: 

a. The maximum total funding award to any entity that provides event center transportation 
programs under this solicitation shall not exceed 50% of the total Available Funding.  The total 
available funding currently allocated by the MSRC for this Program is $2.0M.  Thus, the 
maximum total funding award for any single transportation service provider is currently set at 
$1.0M.  This maximum funding restriction can be waived by the MSRC in the event the MSRC 
does not receive meritorious Proposals from other bidders that meet or exceed 50% of the total 
available funds, or if the MSRC allocates additional funds to the Program.  The MSRC reserves 
the right to determine which projects, if any, are deemed meritorious and warrant a Clean 
Transportation Funding™ award; and 

b. The maximum funding allocated for transportation programs for any single major event center 
shall not exceed 30% of the total available funding.  Thus, the maximum MSRC funding amount 
that can be applied to implementing transportation programs at any one event center is 
currently limited to a maximum of $600,000, subject to the MSRC discretionary provisions cited 
above. 

4. Geographical Funding Minimum - The MSRC has established a Geographical Funding Minimum for 
each county within the AQMD.  The geographical funding minimum amount has been set at 
$250,000 per county. This funding set-aside guarantees a minimum level of funding for each county 
to implement Event Center Transportation projects.  At the end of the application submittal period, 
September 28, 2012, if any county has funds remaining in its geographical minimum, these funds 
will be made available to qualifying projects from any other county in order of receipt. 

5. Transportation Programs Advertising, Outreach, Marketing, and Promotion – All event center 
transportation programs projects that receive an MSRC Clean Transportation Funding™ award must 
include advertising and promotion of the availability of the service as a project element.  This is a 
mandatory component of any MSRC-funded event center transportation programs project.  
Advertising and promotion may include, but is not limited to: 

a) Radio, television, newspaper, or specialty publication advertisements; 

b) Print materials; 

c) Materials developed for incorporation into a website, electronic media, etc.; 

d) Transportation program kickoff events, ribbon cuttings, or news conferences, etc. 

6. Program Co-Funding Requirements – Program participants, including the event center owner(s),  
transportation providers, and other potential project stakeholders, are required to match MSRC 
Clean Transportation Funding™ awarded with cash or in-kind co-funding in an amount equal to or 
greater than the MSRC funding award amount.  Co-funding may include, but is not necessarily 
limited to, the following: 

 Direct Cost Share – Cash, direct labor, and equipment use contributions from the transportation 
provider may be accounted for as co-funding; 

 Fare box Revenue – Fare box revenue collected to augment MSRC-funded transportation 
program may be documented and applied as co-funding; 
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 Transportation Programs Outreach, Marketing, and Promotion – Costs associated with 
advertising the availability of event center transportation programs may be applied as co-
funding.  Appropriate outreach may include, but is not limited to, radio, television, newspaper, 
or specialty publication advertisements, printed materials, materials developed for 
incorporation into a website, electronic media, transportation program kickoff events, ribbon 
cuttings, or news conferences, etc.; 

 Event Center Traffic Control/Bus Priority – Costs associated with providing traffic control to 
provide participating transportation vehicles event center ingress and egress priority may be 
proposed as project co-funding.  This includes, but is not necessarily limited to: special lane 
designation for transit vehicles, including cones, lane striping, etc.; traffic control personnel to 
direct traffic and grant participating vehicles faster entry and exit; designation of areas for drop 
off and pickup of event center patrons who utilize the transportation service, including 
directional signage, markings and placards, etc.  

 

7. Funding Restrictions – MSRC funds may only be applied to direct operating costs associated with 
event center transportation programs.  These include transportation operations and traffic control 
costs only.  MSRC funds cannot be used: 

 To fund capital acquisition costs associated with transportation vehicle purchase; 

 To recoup lost parking lot revenue. 
 

8. MSRC Funds Remitted on a Reimbursement Basis - MSRC funds will be distributed on a 
reimbursement basis only upon completion of approved project milestones and submission of all 
required reports and invoices.   

 

9. Additional Conditions on MSRC Funding 

 MSRC projects are funded on a “site-specific” basis; that is, each project is evaluated with 
respect to the proposed event center’s unique location, traffic congestion, availability of other 
transportation options, etc.  Thus, proposals that result in an award of MSRC funds are not 
allowed to change the event center venue under any circumstances.  In the event the proposed 
venue becomes unavailable, nonviable, or no longer cost-effective, either contract negotiations 
will terminate or the contract will terminate, as applicable; 

 Project Proposers are expected to provide a project implementation schedule as an element of 
their Proposal.  In the event a Proposal is awarded MSRC funds resulting in a contract, the 
proposed project implementation schedule will become an element of the contract.  In the 
event a contractor is unable to meet project milestones and requires additional time, the MSRC 
reserves the right to administratively authorize a one-time extension to the period of 
performance, not to exceed an additional one (1) year.  No additional extensions to the contract 
period of performance will be granted; 

 All projects must include an advertising, marketing, and outreach component.  Acceptable 
outreach strategies are described in the previous section; 

 Conflict of Interest – Proposers must identify possible conflicts of interest with other clients 
affected by actions performed by the firm on behalf of the MSRC.  Although the bidder will not 
be automatically disqualified by reason of work performed for such firms, the MSRC reserves 
the right to consider the nature and extent of such work in evaluating the proposal.  

 
 Certifications – All Proposers must complete and submit the included Attachment G forms as an 

element of their Proposal (unless specifically exempted below): 
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- Internal Revenue Service Form W-9 – Request for Taxpayer Identification Number and 
Certification.  If you are selected for an award, you cannot be established as a vendor 
without this information. 

- Campaign Contributions Disclosure.  This information must be provided at the time of 
application in accordance with California law.  You may be asked for an update when awards 
are considered. 

- Disadvantaged Business Certification.  The AQMD needs this information for their vendor 
database.  It will not be considered in the determination of your MSRC funding award.  
Governmental entities do not need to complete this form. 

 Finally, in accordance with state law, all projects awarded MSRC Clean Transportation Funding™ 
are subject to audit.  The provisions of the audit are discussed in the Sample Contact, included 
as Section 9 of this Program Announcement.  It is highly recommended that bidders employ 
government accepted accounting practices when administering their MSRC co-funded project. 

 
SECTION 4 – PROGRAM ANNOUNCEMENT TIMETABLE 

The MSRC understands that developing an event center transportation programs project is a complex 
undertaking.  The MSRC also appreciates that events scheduled at a major venue are firm; thus, the 
MSRC Program is designed to afford potential proposers as much flexibility as possible to allow 
development of outstanding event center transportation projects.  To that end, the MSRC has 
established a seven-month window to prepare and submit proposals for funding consideration. 

All applications must be submitted electronically through the MSRC Clean Transportation Funding 
website. For the purpose of this Program, all qualified project applications received electronically on or 
before 11:59 p.m. on the first day of the Application Acceptance Period, March 2, 2012, will be deemed 
received at the same time.  In the event the Program is oversubscribed following receipt of first-day 
applications, an across-the-board pro-rating factor will be determined so that all qualified project 
applications will receive the same percentage of the award to which they would otherwise have been 
entitled pursuant to the Program terms.  Please note that the Geographic Funding Minimums discussed 
in Section 3.4, above, will take precedence in the event funding must be pro-rated.  Qualifying 
applications received after 11:59 p.m. on March 2, 2012 will be funded in the order of receipt.  Note 
that the last date and time to submit a proposal for funding consideration is September 28, 2012 at 
11:59 pm.  Late proposals will not be evaluated and will not be eligible for MSRC funding! 

 
Table 4-1 - Key Event Center Transportation Programs Program Dates 

Program Event Date 

Program Announcement Release March 2, 2012 

Application Submittal Period March 2 – September 28, 2012 

Latest Date/Time for Application Submittal September 28, 2012 @ 5:00 p.m. 
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SECTION 5 - PROPOSAL PREPARATION & SUBMITTAL INSTRUCTIONS 
 
An Event Center Transportation Project Proposal must be completed and submitted for funding 
consideration under this Program.  Proposals must be prepared and submitted in accordance with the 
instructions outlined below. 
 
1. Proposal Preparation – The following information must be included in all Proposals seeking MSRC 

Clean Transportation Funding™ under the Major Event Center Transportation Programs Program: 
 

a) Attachments A-G - Proposals must include the following completed Attachments, including all 
required supporting documentation as requested.  Proposal Templates and Instructions are 
included in Section 8 of this Program Announcement: 

 Attachment A: Proposer and Project Participant Information 

 Attachment B: Project Description 

 Attachment C: Project Cost Breakdown 

 Attachment D: Project Implementation Schedule 

 Attachment E: Memorandum of Understanding/letter of support between Event 
Center(s) and Transportation Services Provider(s) (as applicable) 

 Attachment F: Transportation Service Ridership Estimates 

 Attachment G: Certifications 

 
2. Proposal Submittal Instructions - Proposers must submit one (1) original Proposal and three (3) 

copies (total of four) in a sealed envelope, marked in the upper left-hand corner with the name and 
address of the Proposer and the words “P2012-XX, Event Center Transportation Program”.  When 
possible, any plans, diagrams, etc. should be affixed to standard size paper to facilitate 
reproduction.  The earliest date for Proposal submittal is March 2, 2012.  The last date and time to 
submit is September 28, 2012 at 5:00 p.m.  All Proposals should be directed to: 

 
Procurement Unit 
South Coast Air Quality Management District 
21865 Copley Drive 
Diamond Bar, CA  91765 

 
In addition to the paper Proposal, Proposers must also submit an electronic copy of their Proposal in 
either PDF format or Microsoft Word.  This may be provided via e-mail or CD-ROM at the 
convenience of the Proposer.  Over-sized attachments, such as site drawings, etc. are not required 
to be included in the electronic copy if inclusion would be problematic.  E-mailed electronic Proposal 
copies should be sent to matt@cleantransportationfunding.org; CD-ROM disks should be sent in 
care of the Procurement Unit at the street address listed above. 
 
Please note that the Proposal is only deemed “received” when the four (4) complete paper copies are 
submitted in accordance with the above instructions - submittal of an electronic Proposal only does 
not constitute receipt by the AQMD.  In addition, please note that faxed Proposals will not be 
accepted. 
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3. Addenda – The Mobile Source Air Pollution Reduction Review Committee may modify the Program 
Announcement and/or issue supplementary information or guidelines relating to the Program 
Announcement during the Proposal preparation and acceptance period of March 2 to September 
28, 2012.  Amendments will be posted on the MSRC website at 
www.cleantransportationfunding.org.  

4. Proposal Modifications - Once submitted, Proposals cannot be altered without the prior written 
consent of the Mobile Source Air Pollution Reduction Review Committee. 

5. Certificates of Insurance - Upon notification of an MSRC funding award, a certificate(s) of insurance 
naming the South Coast Air Quality Management District (SCAQMD) as an additional insured will be 
required within forty-five (45) days.  Entities that are self-insured will be required to provide proof 
of self-insurance prior to contract execution. 

SECTION 6 - IF YOU NEED HELP… 

This Program Announcement can be obtained by accessing the MSRC web site at 
www.cleantransportationfunding.org.  MSRC staff members are available to answer questions during 
the Proposal acceptance period.  In order to help expedite assistance, please direct your inquiries to the 
applicable staff person, as follows: 
 

 For General or Technical Assistance, please contact: 
Ray Gorski 
MSRC Technical Advisor 
Phone: 909-396-2479 
E-mail: Ray@cleantransportationfunding.org  
 

 For Administrative Assistance, please contact: 
Cynthia Ravenstein 
MSRC Contracts Administrator 
Phone: 909-396-3269 
E-mail:  Cynthia@cleantransportationfunding.org  
 

 For Contractual Assistance, please contact: 
Dean Hughbanks 
AQMD Procurement Manager 
Phone: 909-396-2808 
E-mail: dhughbanks@aqmd.gov 

SECTION 7- PROPOSAL EVALUATION AND APPROVAL PROCESS 

Proposals will be screened upon receipt by MSRC staff members to determine compliance with all 
mandatory requirements. Proposals deemed compliant will be forwarded to an Evaluation 
Subcommittee comprised of members of the MSRC Technical Advisory Committee (MSRC-TAC).  
Proposals will be evaluated in order of receipt using criteria established by the MSRC; these criteria are 
listed below.  Proposals will be recommended for funding based upon their perceived conformance with 
the established criteria and in accordance with the maximum funding provisions stipulated in Section 
3.3 of this Program Announcement.  Please note that the MSRC reserves the right to make funding 
awards upon determination that a proposed event center transportation program is meritorious.  As 

http://www.cleantransportationfunding.org/
http://www.cleantransportationfunding.org/
mailto:Ray@cleantransportationfunding.org
mailto:Cynthia@cleantransportationfunding.org
mailto:dhughbanks@aqmd.gov
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such, it is possible that all funding allocated to this Program could be fully expended prior to the close of 
the proposal submittal period, September 28, 2012. 

Evaluation Criteria – Factors to be used when assessing the merits of a proposed alternative fuel 
infrastructure project are outlined below.  Each project will be assessed individually against the 
evaluation criteria.   
 
1. EVENT CENTER VENUE CHARACTERISTICS – Major Event Center characteristics will be evaluated to 

determine the potential benefits of implementing new or expanded transportation programs.  
Factors to be evaluated include: 

 The event center location, population density, location relative to major arterial roadways and 
freeways, and demonstrated impact on traffic congestion in proximity to the event center; 

 The number of events scheduled or planned for the event center during the proposed period of 
program; 

 The average venue attendance at similar events; 

 Availability of transportation options other than personal automobile. 
 
2. POTENTIAL FOR CONNECTIVITY WITH OTHER PUBLIC TRANSIT – The ability to integrate the proposed 

transportation program with other existing public transportation services will be evaluated.  This 
includes potential connectivity with existing bus line, rail lines, etc.  Connectivity with regional or 
municipal bus service, MetroLink, light rail, transit centers, park and ride lots, etc. will be evaluated; 

 
3. PROJECT CO-FUNDING  – The amount of cash and in-kind co-funding, as well as the proposed use of 

co-funding, will be evaluated; 
 

4. PROGRAM CONTINUATION PLAN – The potential for extending event center transportation 
programs beyond the MSRC-funded period will be assessed.  Projects that have a definitive plan for 
continuing transportation programs beyond the initial MSRC funding period will be more favorably 
considered. 

Proposals deemed meritorious by the MSRC-TAC will be forwarded to the MSRC for evaluation, review, 
and potential funding approval.  Please note that the MSRC retains full discretion and authority as it 
pertains to a potential award of Clean Transportation Funding™.  The decision to award funding, or not 
award funding, will be based on the proposed project’s potential to achieve direct and tangible emission 
reductions.  Thus, it is anticipated that not all projects submitted for funding consideration will receive 
an MSRC award. 
 
All proposals selected for funding by the MSRC must be approved by the South Coast AQMD Governing 
Board.  The contract negotiation and formation process will commence once all required approvals have 
been granted. 
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SECTION 8 - PROPOSAL ATTACHMENTS 
 
 
ATTACHMENT A:  PROPOSAL CONTACT INFORMATION 
 
A. Please provide the following Proposer information in the space provided (This is information about 

the entity submitting the proposal):   

Business Name       

Division of:       

Subsidiary of:       

Website Address       

Type of Business       

 

Address       

City       

State       Zip       

Phone (     )      -          Ext                     Fax (     )      -      

Contact Name       Title       

E-mail 
Address 

      

Payment Name if 
Different 

      

 
 
B. Funding Request Summary: 

MSRC Clean Transportation Funding™ Requested:  $____________________ 

Other Co-Funding Applied to Project:    $____________________ 

     Total Project Cost: $____________________ 
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C. Please provide the following information about the Event Center in the space provided below:   

Event Center Name       

Website Address       

Type of Venue       

 

Address       

City       

State       Zip       

Phone (     )      -          Ext                     Fax (     )      -      

Venue Contact Name       Title       

E-mail Address       

Payment Name if 
Different 

      

 
 
D. Please provide the following information about the Transportation Service Provider in the space 

provided (If this information was provided in Section 8.A, simply type “See Above”):   

Business Name       

Division of:       

Subsidiary of:       

Website Address       

Type of Business       

 

Address       

City/Town       

State/Province       Zip       

Phone (     )      -          Ext                     Fax (     )      -      

Contact Name       Title       

E-mail Address       

Payment Name if 
Different 
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ATTACHMENT B:  PROJECT DESCRIPTION 
 

1. Event Center Description - Please provide a detailed description of the major event center.  At a 
minimum, provide the following information: 

a) General Characteristics of the Event Center, including type of venue, facility physical size, 
occupancy capacity, parking lot capacity, etc.; 

b) Average number of events held annually or during a full season of operation; 

c) Average attendance at a regularly scheduled event; peak attendance at special events; 

d) Traffic conditions in proximity to event center prior to, during, and following a regularly 
scheduled event.  If possible, provide a statement from the City or County Traffic 
Engineering Department verifying that traffic volumes on adjacent roadways and 
intersections prior to and following a scheduled event exceed roadway and intersection 
capacity.   

2. Proposed Transportation Program Description – Provide a detailed description of the proposed 
event center transportation program.  This should include, at a minimum: 

a) A description of the vehicles proposed to perform transportation services, including the 
make and model, model year, engine, alternative fuel type, seating positions, total capacity 
(seated and standing) for each vehicle proposed to be utilized in event center transportation 
services. 

b) The estimated number of events for which transportation program will be implemented.  
Include event schedules, dates, etc. to the extent feasible. 

c) A description of how the transportation program services will be conducted, including 
passenger pickup locations, passenger drop-off locations, anticipated headways, hours of 
operation, etc. 

3. Connectivity with Other Public Transit Service - Please discuss potential connectivity with other 
public transit services, including but not limited to potential connectivity with existing regional 
or municipal bus lines, MetroLink, light rail, transit centers, park and ride lots, etc. 

4. Advertising, Marketing, Outreach, and Promotion of Event Center Transportation Program – 
Please describe the plan for conducting outreach and promotion of the availability of event 
center transportation programs.  This may include, but is not limited to, radio, television, 
newspaper, or specialty publication advertisements; other printed materials; materials 
developed for incorporation into a website, electronic media, etc., transportation program 
kickoff events, ribbon cuttings, or news conferences, etc.  Please note that outreach and 
promotion is a mandatory element of any event center transportation program project funded 
by the MSRC and may be accounted for as an in-kind co-funding contribution.   

5. Program Continuation Plan – Please describe what efforts will be made by the event 
center/transportation provider partnership to secure necessary resources to continue event 
center transportation program beyond the initial MSRC funding period.  
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ATTACHMENT C:  COST BREAKDOWN:  Please provide a detailed cost breakdown of the proposed 
project.  Please note that MSRC Clean Transportation Funding™ is intended to help offset the cost of 
transportation program, and cannot be applied to capital equipment purchases or used to offset lost 
parking facility revenues.   The MSRC reserves the right to exclude cost elements deemed unallowable, 
as well as award funding in an amount less than the requested amount. 

  

ATTACHMENT D:  PROJECT IMPLEMENTATION SCHEDULE 

 

Please provide a Milestone Schedule for your proposed event center transportation program project.  
This should include, at a minimum, the anticipated date event center transportation program will 
commence, as well as any additional information regarding scheduled events to be supported by 
transportation services. 

 

ATTACHMENT E:  MEMORANDUM OF UNDERSTANDING/LETTER OF SUPPORT BETWEEN 
TRANSPORTATION SERVICE PROVIDER (PROPOSED CONTRACTOR) AND EVENT CENTER SITE 

For projects seeking MSRC Clean Transportation Funding™ for implementation or expansion of event 
center transportation program, a fully executed Memorandum of Understanding (MOU) or letter of 
support must be submitted as an element of the proposal package.  

The MOU/Letter of Support must be provided at the time of Proposal Submittal and must contain the 
following essential elements, at a minimum: 

 The parties to the MOU/Letter of Support, including the transportation service provider(s) and 
event center site owner or authorized representative; 

 The term of the MOU/Letter of Support; 

 The specific location of where transportation services will be provided; 

 Anticipated dates of transportation service start of operation and completion; 

 Executed signatures by individuals authorized on behalf of the parties to the MOU/Letter of 
Support. 

ATTACHMENT F:  TRANSPORTATION PROGRAM RIDERSHIP ESTIMATES 

Please provide an estimate of the anticipated utilization of the event center transportation program if 
implemented as proposed.  Please include any empirical information used to generate ridership 
estimates, including but not limited to survey results, focus group results, etc. 

Please note that as a condition of funding award, the contractor will be required to survey, document, 
or otherwise quantify the patronage of the event center transportation program in order for the MSRC 
to quantify motor vehicle emission reductions achieved by the transportation program. 
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SECTION 1 - INTRODUCTION 
 
The MSRC is seeking qualified school bus vendors and/or authorized agents to participate in an 
Alternative Fuel School Bus Buy-down Incentive Program.  The program is intended to replace older, 
diesel or gasoline school buses with new, original equipment manufacturer (OEM) dedicated natural 
gas, liquefied petroleum gas (LPG, i.e. propane), or advanced technology alternative fuel or gasoline 
hybrid electric school buses.  The selected school bus vendor(s) will be able to offer a substantial vehicle 
price buy-down incentive to School Districts as a result of participation in this program.  For the purpose 
of this program, allowable funding recipients include public school districts located within the 
jurisdiction of the South Coast AQMD, as well as pupil transportation companies. 
 

NOTE:  School bus vendors who are under Contract with the South Coast 
AQMD/MSRC as of January 1, 2012, and participating in the MSRC Alternative 
Fuel School Bus Program do not have to respond to this Request for 
Qualifications unless  

 The vendor is seeking to add a new alternative fuel school bus to their 
existing list of qualified school buses. 

 
SECTION 2 - PARTICIPATION GUIDELINES 
 
The following guidelines, requirements, and conditions have been established and apply to all 
applicants: 
 
1. Available Funding - The MSRC has allocated up to $1,500,000 in MSRC Discretionary Funds for the 

Alternative Fuel School Bus Buy-down Program.  The MSRC reserves the right to increase the 
amount of total funding available.   

 
2. Incentive Levels – Vendors of alternative-fuel school buses that are deemed qualified to participate 

in the MSRC Program will be able to offer qualifying school districts the following incentives: 

 Full Size “Type D” CNG School Bus:    $45,000 per qualified bus; 

 Conventional Body LPG School Bus:    $25,000 per qualified bus; 

 Cutaway “Type A” CNG or LPG School Bus:   $15,000 per qualified bus; 

 Advanced Technology Gasoline Hybrid Electric School Bus: $25,000 per qualified bus. 
 
3. Program Timeframe - The Program will commence coincident with qualified vendor contract 

execution and end on December 31, 2012 or at such time that all MSRC incentive funds have been 
expended. 

 
4. Eligible Applicants – The MSRC intends to select one or more school bus vendors to participate in 

the program.  The minimum qualifications for participation include the following: 

 Contractor must be a manufacturer, authorized agent, dealer, etc. of school buses that meet 
the requirements of paragraph E., “Vehicle Requirements”, below; 
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 Contractor must be licensed to do business within the State of California; 

 Contractor must demonstrate financial stability and, as appropriate, sufficient manufacturing 
capability and capacity; 

 Contractor must provide written documentation confirming that Contractor is in good standing 
with the State Franchise Tax Board; 

 Contractor must provide documentation of past experience in marketing alternative-fuel school 
buses within the South Coast Air District jurisdiction; 

 Contractor must offer post-sale customer support. 
 
5. Vehicle Requirements - To qualify for MSRC alternative fuel school bus incentive funds, each vehicle 

must comply with the following requirements: 

 Vehicle must be configured with a factory installed, OEM, dedicated natural gas or LPG engine, 
or alternative fuel or gasoline hybrid electric drive train; 

 Engine or hybrid drive system must be certified by the California Air Resources Board; 

 Bus must be certified for the transport of school children by the California Highway Patrol; 

 Buses must offer a manufacturer’s warranty. 
 
In addition, eligible school buses must conform to all applicable standards, laws, and regulations in 
effect on the date of bus manufacture, including but not limited to: 

 Federal Motor Vehicle Safety Standard (FMVSS, 49 CFR); 

 Federal Highway Safety Program Guideline No. 17, Pupil Transportation Safety; 

 DOT-Baseline Advanced Design Transit Coach Specifications; 

 National Fire Protection Association (NFPA) Standard 52; 

 State of California Vehicle Code, CCR Title 13 (with the exception of Sections 930 through 936 
for CNG fuel systems already covered by NFPA Standard 52); 

 CCR, Title 5, Education Division 13, Chapter 4, School Buses; 

 California Air Resources Board. 
 
6. Roles & Responsibilities - The following paragraphs outline the roles and responsibilities of each 

participant in the MSRC-sponsored Alternative Fuel School Bus Buy-down Program.   
 
 School Bus Vendor(s): 

 Actively market the availability of alternative fuel school bus incentives offered by the MSRC to 
all school Districts located within the jurisdiction of the South Coast Air Quality Management 
District; 

 At the point of sale or lease of a qualifying alternative fuel school bus to a qualified school 
district or school transportation provider, reduce the manufacturer’s suggested retail price by 
the MSRC-approved buy-down increment.  In the case of a bus lease, the capitalized cost of the 
bus should be reduced by the approved incentive amount.  Please note that the entire MSRC-
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approved buy-down amount should flow to the vehicle purchaser or lessee; no administrative 
fee is to be retained by the bus vendor. 

 Upon school bus delivery, submit an invoice to the South Coast AQMD requesting 
reimbursement of buy-down incentives expended.  The invoice must include the following 
information, at a minimum, for each school bus transacted: 

 Purchaser (school district or school transportation provider); 

 Documentation affirming that the bus will be operated primarily within the jurisdiction of 
the South Coast Air District; 

 Purchaser point of contact (name and telephone number); 

 Vehicle base price, options, total price, and final price including MSRC Buy-down Incentive; 

 Leasing Company (if applicable); 

 Bus make and model information; 

 Vehicle Identification Number (VIN); 

 Vehicle delivery date; 

 Dealership contact (name and telephone number). 
 
This information will be used to verify the sale or lease of qualifying buses prior to the disbursement of 
MSRC incentive funds.   
 
In addition, the school bus vendor should support the purchaser in removing from service the school 
bus being replaced.  The requirement of the MSRC is that the older vehicle be scrapped. 
 
MSRC/South Coast Air Quality Management District: 

 Upon receipt of a valid invoice requesting reimbursement of buy-down incentives, 
MSRC/SCAQMD staff will process the invoice and authorize payment of MSRC Discretionary 
Funds to the bus vendor.  The MSRC/SCAQMD normally provides reimbursement within 30 days 
of receipt of a complete and correct invoice. 

 
School District/Pupil Transportation Service Provider: 

 As a condition of receiving an alternative fuel bus at a reduced cost, the participating school 
district or transportation service provider will be required to sign a Participant Agreement.  The 
Participant Agreement will require that the vehicle accrue at least 85% of its mileage within the 
geographical bounds of the SCAQMD and that the vehicle must be kept in service for at least 
five years from the date the vehicle enters service. 

 If the bus is replacing an existing bus in the purchaser’s fleet, the replaced vehicle must be 
scrapped, including destruction of the engine and cutting of the frame rails upon delivery of the 
new vehicle. 
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 Additional Requirements: 

 Buses receiving MSRC buy-down incentives must be used primarily to transport children to and 
from school.  For the purpose of this solicitation, children include school grades kindergarten 
through high school; 

 Only buses that will be used primarily within the geographical jurisdiction of the South Coast Air 
District are entitled to receive MSRC buy-down incentive funds. 

 
 
SECTION 3 - QUALIFICATION PACKAGE REQUIREMENTS 
 
ALL RESPONSES TO THIS RFQ MUST CONTAIN THE FOLLOWING ELEMENTS: 
 
1. Cover Letter - Transmittal of the proposal must specify the subject of the proposal, the RFQ 

number, and Bidder's name, address, and telephone/fax number.  The letter shall specify contact 
person(s) for technical and contractual matters, and be signed by the person(s) authorized to 
contractually bind the bidding entity. For joint proposals (from more than one entity) the bidder 
must include a statement confirming authorization to act on behalf of other co-bidders.  The bidder 
must include a letter of support or memorandum of understanding, including project contact name, 
telephone and fax number, from all proposing entities of a joint proposal. 

 
2. Summary Sheet - Provide basic information in the space provided.  The summary sheet form is 

included in this RFQ as Attachment A. 
 
3. Certifications – All applicants must complete and submit the following Attachment B forms as an 

element of their Application (unless specifically exempted below): 

 Internal Revenue Service Form W-9 – Request for Taxpayer Identification Number and 
Certification.  If you are selected for an award, you cannot be established as a vendor without 
this information. 

 Disadvantaged Business Certification.  The AQMD needs this information for their vendor 
database.  IT WILL NOT BE CONSIDERED IN THE DETERMINATION OF YOUR MSRC AWARD.  
Governmental entities do not need to complete this form. 

4. Vendor Qualifications - Please provide detailed information relative to each of the following topics: 
 

A. Manufacturer/Authorized Agent/Dealer Status: Provide documentation confirming that 
proposer is an authorized agent or dealer of qualifying school buses.  In addition, please: 

i) Certify that proposer is licensed to do business in the State of California, and is a legal entity 
capable of entering into contracts within the State of California; 

ii) Provide written evidence that proposer is in good standing with the California Franchise Tax 
Board. 

 
B. School Bus Data:  For each bus model recommended to receive the buy-down incentive, please 

provide the following information: 

i) Vehicle Technical Specifications, including engine and fuel system specifications; 

ii) Vehicle Pricing Information, including base price and option prices; 

iii) Vehicle Warranty Information, including location of service centers; 
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iv) Product availability, anticipated time between initial order and vehicle delivery; 

v) California Air Resources Board (CARB) Executive Order/Engine Certification documentation. 
 

In addition, the proposer shall certify that the recommended buses comply with all applicable 
State and Federal laws, regulations, and standards as discussed in Section I.E., “Vehicle 
Requirements”, and are legal for operation in California for the purpose of transporting school 
children. 

 
C. Experience and Past Performance:   Proposer should document past relevant experience in the 

marketing, outreach, sale, lease, and customer support of alternative fuel school buses within 
the South Coast Air District.  Also, provide details of any previous contracts or participation in 
programs sponsored by the South Coast Air Quality Management District (SCAQMD), Mobile 
Source Air Pollution Reduction Review Committee (MSRC), or California Energy Commission/AB 
35 School Bus Program. 

 
D. Marketing & Outreach Capabilities and Plans:  Describe previous marketing and outreach efforts 

to promote use of alternative fuel school buses within the South Coast Air District.  Describe the 
approach for providing marketing and outreach in support of the MSRC’s Alternative Fuel 
School Bus Buy-down Program, especially as it relates to ensuring that all areas of the South 
Coast Air District are made aware of, and have equal access to, MSRC incentive funds. 

 
E. Post-Sale Customer Support:  Describe policies and business practices relative to post-sale 

customer support, including vehicle service, handling of warranty claims, issue resolution, 
dispute mediation, etc. 

 
5. Project Organization - Describe the business organization proposed to support the MSRC 

Alternative Fuel School Bus Buy-down Program.  This should include key personnel and 
subcontractors as appropriate. 

 
6. Conflict of Interest - Address possible conflicts of interest with other clients affected by actions 

performed by the firm on behalf of the MSRC.  Although the bidder will not be automatically 
disqualified by reason of work performed for such firms, the MSRC reserves the right to consider 
the nature and extent of such work in evaluating the proposal. 

 
 
SECTION 4 - SCHEDULE OF EVENTS 
 
The vendor qualifications process will be conducted in accordance with the timeline illustrated in Table 
4-1, below.  Reponses to this RFQ may be submitted at any time during the six-week period 
commencing March 2, 2012 and ending April 17, 2012.  Please note that qualifications must be received 
no later than 5:00 p.m. on April 17, 2012.   
 
 

Table 4-1 - Key Alternative Fuel Infrastructure Program Dates 

Program Event Date 

Request for Qualifications Release March 2, 2012 

Latest Date/Time for Qualifications Submittal April 17th  @ 5:00 p.m. 
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SECTION 5 – QUALIFICATIONS PREPARATION & SUBMITTAL INSTRUCTIONS 
 
A Qualifications Package must be submitted for participation consideration under this Program.  
Qualifications Packages must be prepared and submitted in accordance with the instructions outlined 
below. 
 
1. Qualification Package Submittal Instructions – Alternative fuel school bus vendors seeking 

participation in the Incentive Program must submit one (1) original Application and three (3) copies 
(total of four) in a sealed envelope, marked in the upper left-hand corner with the name and 
address of the applicant and the words “Q2012-00, Alt-Fuel School Bus Program”.  The original 
Qualifications Package should be submitted unbound on white, 8 ½” x 11” recycled paper.  When 
possible, any plans, diagrams, etc. should be affixed to standard size paper to facilitate 
reproduction.  The last date and time to submit is April 17, 2012 at 5:00 p.m.  All Qualifications 
Packages should be directed to: 

 
Procurement Unit 
South Coast Air Quality Management District 
21865 Copley Drive 
Diamond Bar, CA  91765 

 
In addition to the paper qualifications package, applicants must also submit an electronic copy of 
their package in either PDF format or Microsoft Word.  This may be provided via e-mail or CD-ROM 
at the convenience of the Applicant.  Over-sized attachments, such as site drawings, etc. are not 
required to be included in the electronic copy if inclusion would be problematic.  E-mailed 
electronic Application copies should be sent to either cynthia@cleantransportationfunding.org or 
ray@cleantransportationfunding.org; CD-ROM disks should be sent in care of the Procurement Unit 
at the street address listed above. 
 
Please note that the Qualifications Package is only deemed “received” when the four (4) complete 
paper copies are submitted in accordance with the above instructions - submittal of an electronic 
Application only does not constitute receipt by the South Coast AQMD.  In addition, please note that 
faxed packages will not be accepted. 

 
3. Addenda – The Mobile Source Air Pollution Reduction Review Committee may modify the Request 

for Qualifications and/or issue supplementary information or guidelines relating to the Request for 
Qualifications during the preparation and acceptance period commencing March 2, 2012 and 
ending April 17, 2012.  Amendments will be posted on the MSRC website at 
www.cleantransportationfunding.org. 

4. Application Modifications - Once submitted, Qualifications Packages cannot be altered without the 
prior written consent of the Mobile Source Air Pollution Reduction Review Committee. 

5. Certificates of Insurance - Applicants are required to provide a statement that upon notification of 
award, a certificate(s) of insurance naming the SCAQMD as an additional insured will be provided 
within forty-five (45) days.  Entities that are self-insured are required to provide a statement to that 
effect in their application. 

mailto:rgorski@aqmd.gov
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SECTION 6 - IF YOU NEED HELP… 
 
This Request for Qualifications can be obtained by accessing the MSRC web site at 
www.cleantransportationfunding.org.  MSRC staff members are available to answer questions during 
the qualifications package preparation and acceptance period.  In order to help expedite assistance, 
please direct your inquiries to the applicable staff person, as follows: 
 

 For General and Administrative Assistance, please contact: 
Cynthia Ravenstein 
MSRC Program Administrator 
Phone: 909-396-3269 
E-mail:  Cynthia@cleantransportationfunding.org  

 
 For Technical Assistance, please contact: 

Ray Gorski 
MSRC Technical Advisor 
Phone: 909-396-2479 
E-mail: Ray@cleantransportationfunding.org  
 

 For Contractual Assistance, please contact: 

Dean Hughbanks 
AQMD Procurement Manager 
Phone: 909-396-2808 
E-mail: dhughbanks@aqmd.gov 

 
 
SECTION 7- QUALIFICATIONS EVALUATION AND APPROVAL PROCESS 

The following evaluation criteria form the basis upon which qualifications scoring and selection will be 
conducted.  The maximum score available is 100 points.  To be considered for qualified vendor status, a 
minimum score of 70 points is required.  Please note that the MSRC retains sole authority as to the 
determination of vendor qualification. 
 
 
1.  SCHOOL BUS PRODUCT LINE/PRODUCT AVAILABILITY: 
 
Maximum Points Available: 40 points 
 
As discussed in RFP Section III, Subsections 4.A and 4.B, school bus manufacturers or vendors desiring to 
participate in the MSRC-sponsored program must describe the dedicated alternative fuel school bus 
product line offered for sale within the SCAQMD region.  Also, the proposer should address product 
availability and delivery timetable issues.  Based upon this information, the MSRC-TAC Evaluation 
Subcommittee will award points based upon the quality and availability of the proposer’s product line, 
and viability of the proposer as a business entity. 
 

 

http://www.cleantransportationfunding.org/
mailto:Cynthia@cleantransportationfunding.org
mailto:Ray@cleantransportationfunding.org
mailto:dhughbanks@aqmd.gov
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2. EXPERIENCE AND PAST PERFORMANCE IN MARKETING, SELLING/LEASING, AND SUPPORTING 
ALTERNATIVE FUEL SCHOOL BUSES: 

 
Maximum Points Available: 30 points 
 
As described in RFP Section III, Subsection 4.C., proposers should discuss previous relevant experience in 
the marketing, outreach, sale, lease, and customer support of alternative fuel school buses within the 
SCAQMD region.  Also, proposers should provide details of previous contracts with, or participation in, 
programs sponsored by the South Coast Air Quality Management District (SCAQMD), Mobile Source Air 
Pollution Reduction Review Committee (MSRC), or California Energy Commission/AB 35 School Bus 
Program.  The MSRC-TAC Evaluation Subcommittee will award points based upon the proposer’s 
documented experience and performance. 
 
 
3.  MARKETING AND OUTREACH PLAN: 
 
Maximum Points Available: 30 points 
 
As discussed in RFQ Section III, Subsection 4.D., all proposers are requested to include a Marketing & 
Outreach Capabilities and Plans discussion as an element of their proposal.  The Plan should describe 
the approach for providing marketing and outreach in support of the MSRC’s Alternative Fuel School 
Bus Incentive Program, especially as it relates to ensuring that all areas of the South Coast Air District 
are made aware of, and have equal access to, MSRC incentive funds.  Following a comprehensive review 
of the Plan, the MSRC-TAC evaluators will assign a score based upon the innovativeness, thoroughness, 
and quality of the information provided. 
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SECTION 8 - APPLICATION ATTACHMENTS 

 

 
Attachment A: APPLICATION SUMMARY INFORMATION 
 
A. Please provide the following applicant information in the space provided:   

Business Name       

Division of:       

Subsidiary of:       

Website Address       

Type of Business       

 

Address 

      

      

City/Town       

State/Province       Zip       

Phone (     )      -          Ext                     Fax (     )      -      

Contact       Title       

E-mail Address       

Payment Name if 
Different 
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SECTION 1 - INTRODUCTION 

The Mobile Source Air Pollution Reduction Review Committee (MSRC) is pleased to announce a new Clean 
Transportation Funding™ program to encourage owners of existing, older diesel and alternative fuel heavy-
duty vehicles within the South Coast Air Quality Management District (SCAQMD) to re-power their vehicles 
with new, lower-emitting alternative fuel engines. 

Significant levels of NOx reduction have been achieved in California Air Resources Board (CARB)-certified 
alternative fuel heavy-duty engines over the past decade.  For example, a heavy-duty compressed natural gas 
engine purchased in model year 2004 had a NOx + NMHC certification level of 1.7 g/bhp-hr.  In contrast, new 
2012 heavy-duty natural engines have CARB certifications as low as 0.1 g/bhp-hr.  Thus, significant reductions 
in ozone precursor emissions can be realized by replacing an older alternative fuel engine with a new 
alternative fuel engine. 

This Program Announcement offers incentives to owners of diesel or alternative fuel on-road heavy-duty 
vehicles who re-power their existing vehicles with new alternative fuel engines that are certified at or below 
0.2 g/bhp-hr NOx.  The following Sections describe eligibility requirements to participate in this incentive 
program, as well as guidelines for application preparation.  Also, MSRC staff members are available to answer 
questions and provide technical guidance as appropriate during the entire application preparation period.  
Please refer to Section 6 of this document for a list of MSRC Staff contacts. 

 
SECTION 2 – ELIGIBLE ENGINES & INCENTIVE LEVELS 

1. Eligible Engines - The MSRC’s On-Road Heavy-duty Alternative Fuel Engine Program offers eligible 
participants incentives for the re-power of existing heavy-duty trucks and buses with new dedicated 
alternative fuel engines certified by CARB at or below a NOx standard of 0.2 g/bhp-hr and PM standard of 
0.01 g/bhp-hr.  For the purpose of this Program Announcement, eligible alternative fuels include: 

 Compressed Natural Gas (CNG) 

 Liquefied Natural Gas (LNG) 

 Liquefied Petroleum Gas (LPG, i.e., HD-5 or HD-10 propane) 

 Hydrogen (H2) 

 Electricity (e.g., conversion to battery electric) 

2. FEL Engines – Engines certified by CARB under a Family Emissions Level (FEL) and used in emissions 
banking and trading programs are not eligible to receive MSRC Incentives.  Only non-FEL engines are 
eligible to receive MSRC Clean Transportation Funding™. 

3. Incentive Level - The total amount of FY 2011-‘12 MSRC Clean Transportation Funding™ allocated for this 
Program is $2.0M.  The incentive level for the re-power of existing vehicles with a qualifying 0.2 gram or 
cleaner alternative fuel engine has been set at the actual incremental cost of the alternative fuel engine 
and installation, not to exceed a maximum of $25,000 per qualifying vehicle.  For the purpose of this 
Program Announcement, “Incremental Cost” is defined as the cost of purchasing the new engine and 
performing the re-power, minus any funding contributions from other Federal, State, or Local public 
agencies.  This includes, but is not limited to, funding from the South Coast AQMD, State of California Prop 
1B or Prop 118, and Federal CMAQ, stimulus funding, Federal Transit Administration (FTA) funding, etc. 

Funding is available on a first-come, first-served basis to applicants proposing qualifying projects.  For the 
purpose of this Program, all qualified project applications received on or before 5:00 p.m. on the first day 
of the Application Acceptance Period, April 5, 2012, will be deemed received at the same time.  In the 
event the Program is oversubscribed following receipt of first-day applications, MSRC funds will be 


